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SOUTHERN SUPPORT FAMILY

Login to Visual Care to check SW _InVisual Care go to the Timesheets
Timesheet submission. "~ Section and select Timesheets.

In the Timesheets tab:
1. Select Timesheets.
2. In the date range section select the current day, then click
reload.
3. Once the list is generated, check the status tab/section to
see if the worker has submitted their timesheet after their
scheduled shift.
a. The Status tab will have an X mark if a timesheet is not
submitted and a green check if submitted.
b. If shift is multiple, the status will show how many was
submitted.
¢. Open the shift by double clicking the status to see which
shift was not submitted.
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